PERSONAL SERVICES CONTRACT

Dental Assistant

DESCRIPTION OF DUTIES:  Contractor performs a range of professional dental tasks of a dental assistant nature under the supervision of a staff dentist.

1. Chairside Dental Assisting.

a. Pretreatment:  Prepare operatory.  Properly lay out all instruments and materials.  Receive and accompany patient from reception area to operatory.  Seat and prepare patient for treatment.

b. Treatment:  Chart the examination and treatment information as relayed by dentist.  Assist dentist utilizing four-handed sit-down dentistry techniques.  Pass instruments and materials.  Keep oral area of operation clear using high-speed evacuator and irrigation.  Retract tissue, tongue, and cheek.  Maintain aseptic conditions.

c. Post-treatment:  Instructs patient in oral hygiene and post-treatment care.  Cleans and disinfects operatory and equipment.  Removes instruments to sterilization area.  Cleans, packs, and sterilizes instruments for future use.

2. Intraoral Procedures as directed:

a. Takes preliminary impressions, removes sutures, and places and removes rubber dams.

b. Operates both periapical and panoramic dental x-ray equipment to take intra and extra oral radiographs.  Develops and mounts finished films.

3. Dental Laboratory procedures:

a. Pours and trims dental models from impressions.

b. Places pins for crown and bridge impressions.

c. Constructs custom impression trays and oral stents.

4. Administrative:

a. Maintains a variety of recurring reports related to dental activities.

b. Assists in record audits.

c. Makes appointments and assists in reception duties for limited periods.

5. Other dental assistant type duties as assigned.

QUALIFICATIONS

Contractor Must:

1. Be a graduate of a formal dental assisting program, with a curriculum of a minimum of three months in length, or, have at least one continuous year of clinical dental assisting experience with a letter of recommendation from prior dentist/employer.  

2. Possess and maintain current certification in Cardiopulmonary Resuscitation (CPR).

3. Provide certification of physical examination that is current within one year of bid proposal that includes verification that contractor is physically able to provide dental assisting patient care and is free of any contagious diseases.

4. Be able to speak, write, and read the English language well enough to effectively communicate with all eligible beneficiaries and other health care providers.

ATTENDANCE

1. Contractor must arrive to work on time and depart from work on time each clinic duty day.

2. Contractor will not work the 10 Federal Holidays, Unit Training Holidays, or weekends without prior approval of both the contractor and the DENTAC Commander.

3. Contractor may take leave without pay with 30 days prior written request to supervisor, up to a maximum of 20 days per fiscal year.

4. Contractor may not subcontract without prior written request and prior written approval by DENTAC Commander.  Subcontractor must be approved by name, meet all qualifications, and be able to perform all duties, the same as contractor.

